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No. KITS/Acad/Circular/UG /2022/111                                         Date: 19.07.2022 

CIRCULAR 

Sub:  COLOUR OF  COVER SHEET FOR LABORATORY MANUAL & RECORD BOOK – 
A.Y. 2022-23 - Reg. 

 

Ref.1: Oral instruction of Principal sir in during HoDs meeting for finalization of  detention 

list, dated 15.07.2022 

Ref.2: No. KITS/Acad/Circular/UG /2022/106 

 

(i) PREPARATION OF LAB MANUALS FOR ODD SEMESTER  

(a) The modified Lab manual is to be renamed as “LABORATORY MANUAL & 

RECORD BOOK” (vide ref (1) & (2) cited). 

 

(ii) COLOUR OF COVER SHEET  FOR LABORATORY MANUAL& RECORD BOOK 

(a) The format of the new LABORATORY MANUAL & RECORD BOOK must consist 
of space for both (i) Lab Manual and (ii) Record Work  ( vide ref (1) & (2) cited) 

(b) In this regard, the HODs are requested to instruct the faculty who are preparing Lab 
Manual & Record Book to use a separate colour for the COVER SHEET year-wise, as 
given below 

S.No Year Semester Colour of Cover Sheet 

1 I  I & II Pink 

2 II III & IV Yellow 

3 III V & VI Blue 

4 IV VII & VIII Green 
(a)   

(c)  The hard copy of the new LABORATORY MANUAL & RECORD BOOKs to 
reach the undersigned on or before 27.07.2022. 

 

 
DEAN ACADEMIC AFFAIRS 

To, 

1. All HoDs, with a request for necessary action and to comply with the deadlines 

Copy to: 

1. The Secretary & Correspondent 
2. The Principal,  
3. The AAC 
4. The AO 
5. Academic Section 


